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The Risk Assessment Matrix is used to assess risks before and after control measures are applied. The objective is to remove all HIGH risks and 

to reduce all other risks to an acceptable level.   
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Amendment Record 

May 2020 Initial lockdown advice 

September 2020 Following government guidance for schools from Sep-20 

November 2020 Following return to school from Nov-20 

January 2021 Following return to school from Jan-21 

February 2021 Following government guidance for schools from Feb-21 

May 2021 Following government guidance for schools from May-21 

June 2021 Following BFC supplementary precautions from Public Health at Headteacher Briefing 15-Jun 

 
 

Area for 

concern 

Prior 

Risk  

Rating  

H/M/L 

Risk Control Measures 
By  

who? 

By 

when? 

Post 

Risk 

Rating  

H/M/L 

In 

place? 

Yes/No 

Situational 

Awareness 
 

 

¶ Daily monitoring of government advice and guidance on Covid  

https://www.gov.uk/coronavirus 

https://www.gov.uk/coronavirus/education-and-childcare 

      

¶ Daily review of general Covid situation in school with Senior Leaders 

 
Summary of Government Guidance (May-21): 
 

All pupils should now be attending school.  

 

We ask that schools:  

 

¶ review and where necessary, update your risk assessment  

SLT 
When 

necessary 
 

 

 

 

 

 

Yes 

https://www.gov.uk/coronavirus
https://www.gov.uk/coronavirus/education-and-childcare
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¶ make sure you are following the system of controls to minimise the risk of 

infection, including engaging with the asymptomatic testing programme  

¶ have a contingency plan in place for outbreaks in your school or changes in 

restrictions  

¶ communicate any changes in your processes to parents  

 

Most recently, we have made specific changes to the information on:  

¶ face coverings  

¶ attendance - advice on pupils who are abroad  

¶ pupils travelling to the UK from abroad  

¶ educational visits  

¶ wraparound provision and extra-curricular activity  

¶ music, dance and drama and school ï performances  

¶ pupil wellbeing and support  

¶ state-funded school inspection  

¶ further guidance on domestic residential educational visits  

 

We have added a section on transitional, taster and open days, which is guidance on 

year 11 to 13 exam cohort attendance and provision for the 2021 summer term 

 

Prevention 
 
1) Minimise 
Contact 
With 
Individuals 
Who Are 
Required 

 

Actions For When An Individual Develops Covid-19 Symptoms 
Or Has A Positive Test  
 
https://www.gov.uk/government/publications/actions-for-schools-during-the-
coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance#manage-
confirmed-cases-of-coronavirus-covid-19-amongst-the-school-community 

 
 

¶ Pupils, staff and other adults must not come into the school if: 
  

o they have one or more COVID-19 symptoms 

SLT / all 

staff 
When 

necessary 
 

 

 

 

 

Yes 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance%23manage-confirmed-cases-of-coronavirus-covid-19-amongst-the-school-community
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance%23manage-confirmed-cases-of-coronavirus-covid-19-amongst-the-school-community
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-coronavirus-covid-19-operational-guidance%23manage-confirmed-cases-of-coronavirus-covid-19-amongst-the-school-community
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To Self-
Isolate By 
Ensuring 
They Do 
Not Attend 
The School 

 
 

 

  
o a member of their household (including someone in their support bubble 

or childcare bubble if they have one) has COVID-19 symptoms 
  

o they are legally required to quarantine, having recently visited countries 
outside the Common Travel Area  
 

o they have had a positive test 
 

o have been in close contact with someone who tests positive for COVID-
19  

 

¶ They must immediately cease to attend and not attend for at least 10 days from the 
day after:  

o the start of their symptoms  
 

o the test date if they did not have any symptoms but have had a positive 
LFD or PCR test (if an LFD test is taken first, and a PCR test is then 
taken within 2 days of the positive lateral flow test, and is negative, it 
overrides the LFD test and the pupil can return to school)  

 

¶ The school will follow this process and ensure everyone onsite or visiting is aware  
 

¶ Anyone told to isolate by NHS Test and Trace or by their public health protection 
team has a legal obligation to self-isolate, but you may leave home to avoid injury or 
illness or to escape the risk of harm. More information can be found on 
https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works 
 

¶ If anyone in school develops a new and continuous cough or a high temperature, or 
has a loss of, or change in, their normal sense of taste or smell (anosmia), they will: 

 
o  be sent them home to begin isolation - the isolation period includes the 

day the symptoms started and the next 10 full days 
 

https://www.gov.uk/guidance/nhs-test-and-trace-how-it-works
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o advised to follow the guidance for households with possible or confirmed 
COVID-19 infection https://www.gov.uk/government/publications/covid-
19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-
possible-coronavirus-covid-19-infection 
 

o advised to arrange to have a test as soon as possible to see if they have 
COVID-19 advised to follow the 
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 

 

¶ Other members of their household (including any siblings and members of their 
support or childcare bubble if they have one) should self-isolate. Their isolation 
period includes the day symptoms started for the first person in their household, or 
the day their test was taken if they did not have symptoms, and the next 10 full days 
whether this was a   
 

o Lateral Flow Device (LFD) 
https://www.gov.uk/government/publications/covid-19-stay-at-home-
guidance/stay-at-home-guidance-for-households-with-possible-
coronavirus-covid-19-infection#tests-for-covid-19  
 

o or Polymerase Chain Reaction (PCR) test) 
https://www.gov.uk/government/publications/covid-19-stay-at-home-
guidance/stay-at-home-guidance-for-households-with-possible-
coronavirus-covid-19-infection#tests-for-covid-19, 
  

It remains essential that anyone who gets a positive result from an LFD result self-
isolates immediately, as must other members of their household, while they get a 
confirmatory PCR test.  
 

¶ If a member of the household starts to display symptoms while self-isolating they 
will need to restart the 10-day isolation period and book a test.  
 

¶ If anyone tests positive whilst not experiencing symptoms, but develops symptoms 
during the isolation period, they must restart the 10-day isolation period from the 
day they developed symptoms.  

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection#tests-for-covid-19
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¶ If a pupil displays COVID-19 symptoms, or has a positive test while at school 
o  
o They should avoid using public transport and, wherever possible, be 

collected by a member of their family or household 
o Pupils awaiting collection are isolated at least 2m away from others 
o Library will be used for isolation room and PPE equipment will be 

available for all staff 
o There will be appropriate staff supervision while waiting 
o With a window open for ventilation 
o They use separate toilets which are cleaned and disinfected using 

standard cleaning products before being used by anyone else. 
o PPE will be worn by staff caring for the child while they await 

collection if a distance of 2 metres cannot be maintained (such as for 
a very young child or a child with complex needs).  
Safe working in education, childcare and childrenôs social care 
settings, including the use of personal protective equipment (PPE) - 
GOV.UK (www.gov.uk) 

 

¶ PHE has advised that routinely taking the temperature of pupils is not 
recommended as this is an unreliable method for identifying COVID-19.  

 

When An Individual Has Had Close Contact With Someone With 
COVID-19 Symptoms  
 

¶ Staff who have provided close contact care to someone with symptoms, even while 
wearing PPE, and all other members of staff or pupils who have been in close 
contact with that person with symptoms, even if wearing a face covering, do not 
need to go home to self-isolate unless: 

o the symptomatic person subsequently tests positive 
o they develop symptoms themselves (in which case, they should 

arrange to have a test) 
o the symptomatic person subsequently tests positive 
o they are requested to do so by NHS Test and Trace or the PHE 

advice service (or PHE local health protection team if escalated) 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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o they have tested positive from an LFD or PCR test as part of a 
community or worker programme - if an LFD test is taken first, and a 
confirmatory PCR test is then taken within 2 days of the positive 
lateral flow test, and is negative, it overrides the LFD test and the 
individual can return to school 
 

¶ Everyone must wash their hands thoroughly for 20 seconds with soap and running 
water or use hand sanitiser after any contact with someone who is unwell. 
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-
healthcare-settings 
 

¶ The area around the person with symptoms will be cleaned after they have left to 
reduce the risk of passing the infection on to other people. COVID-19: cleaning in 
non-healthcare settings outside the home - GOV.UK (www.gov.uk) 
 

¶ If staff or pupils are contacted by NHS Test and Trace or the local health protection 
team and told to self-isolate because they have been a close contact of a positive 
case, they have a legal obligation to do so 

 

¶ Emergency Services 

o call 999 if someone is seriously ill or injured or their life is at risk. 
o Anyone with coronavirus (COVID-19) symptoms should be advised not 

visit the GP, pharmacy, urgent care centre or a hospital but rather to call 
NHS 111 if they require medical help 

 

Prevention 

 
2) Ensure 

Face 

 

¶ It is no longer necessary to recommend the additional precautionary face covering 

measures put in place from the 8 March 

 

¶ From 17 May, face coverings will no longer be recommended for pupils in classrooms 

or communal areas in all schools. Face coverings will also no longer be 

recommended for staff in classrooms.  

 

¶ The school will continue to require staff, parents and visitors to wear face coverings 

in situations outside of classrooms where social distancing is not possible (for 

   

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
http://COVID-19:%20cleaning%20in%20non-healthcare%20settings%20outside%20the%20home%20-%20GOV.UK%20(www.gov.uk)
http://COVID-19:%20cleaning%20in%20non-healthcare%20settings%20outside%20the%20home%20-%20GOV.UK%20(www.gov.uk)
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Coverings 

Are Used In 

Recommen

ded 

Circumstan

ces 

 

example, when moving around in corridors and communal areas and at drop off / pick 

up times).  

 

¶ Where the school is delivering education and training, including extra-curricular 

activities and wraparound childcare, in a community setting (for example, library or 

community centre), staff and pupils will be exempt from the legal requirement to wear 

a face covering if they are in a private room or the premises has been exclusively 

hired for the sole use of its pupils and staff.  

 

¶ The reintroduction of face coverings for pupils, students or staff may be required by 

Public Health for a temporary period in response to particular localised outbreaks, 

including variants of concern. In all cases, any educational drawbacks should be 

balanced with the benefits of managing transmission.  

 

¶ Children and young people aged 11 and over must still wear a face covering on public 

transport. In accordance with advice from PHE, they must also wear a face covering 

when travelling on dedicated transport to secondary school or college. This does not 

apply to children and young people who are exempt from wearing face coverings.  

 

¶ Face coverings (whether transparent or cloth) should fit securely around the face to 

cover the nose and mouth and be made with a breathable material capable of filtering 

airborne particles.  

 

 

¶ In discussion with pupils and parents the school will make reasonable adjustments 

for disabled pupils and students, to support them to access education successfully 

including where necessary: 

 

o the provision and effective use of assistive listening devices 
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o steps will be taken so that children with hearing loss are taught in 

classrooms with the best possible acoustic conditions  

 

o allowing the use of speech-recognition apps on mobile devices in 

classrooms 

 

o additional communication support, including remote speech-to-text 

reporters or sign language interpreters  

 

Face coverings: when to wear one, exemptions, and how to make your own - GOV.UK 

(www.gov.uk) 

 

¶ The following individuals are exempt from wearing face coverings, including:  

o Those who cannot put on, wear or remove a face covering because of a 
physical or mental illness or impairment or disability 

o Those who rely on visual signals for communication, and those who 
provide support to them 

o To avoid harm or injury, or the risk of harm or injury, to the wearer or 
others  including if it would negatively impact on peopleôs ability to 
exercise or participate in a strenuous activity 
 

¶ Subject to a risk assessment, face visors or shields may be worn by those exempt 

from wearing a face covering. 

 

Access to Face Coverings 
 

¶ Adults and pupils are expected to provide their own face coverings 

¶ However the school will maintain a contingency supply of face coverings for use as 

and when required 

¶ No one will be excluded from education on the grounds that they are not wearing a 

face covering 

 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
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Safe Wearing and Removal of Face Coverings 
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-
childrens-social-care 
 

¶ The school has clearly communicated a prescribed process to staff and pupils for:  

o when face coverings are worn at school in certain circumstances 

o how to remove face coverings when arriving at school  

o cleaning of hands before and after touching face coverings 

o safe storage of them in individual, sealable plastic bags between use 

o face coverings to be carefully replaced if they become damp 

o not touching the front of face coverings during use or during removal 

o disposing of temporary face coverings into óblack bagô waste bins or  

o placing reusable face coverings in a plastic bag they can take home 

o washing of hands after handling face coverings before going to class 

 

¶ Face coverings are required at all times on public transport, except for children 
under the age of 11 [delete if not applicable] 

 

Prevention 

3. Clean 
Hands 
Thoroughly 
More Often 
Than Usual 

 

 

¶ Sufficient soap and water or hand sanitiser is provided 

¶ Hand washing stations have been designated/provided 

¶ Pupils are instructed to wash their hands regularly, including 
o On arrival 
o On return from breaks 
o When they change rooms 
o Before and after eating 

¶ Time is incorporated into lesson plans for hand washing 

¶ Hand sanitiser stations are located at student entry points, monitored by staff that 
can maintain social distancing.   

¶ Any student seen to not be using the sanitiser correctly is sent back to repeat their 
sanitisation.[secondary schools only ï delete if not applicable] 

¶ Frequency of hand washing is appropriate for the pupils and staff 

¶ Particular arrangements for SEN pupils are in place 

Site 

controller / 

all staff 

Straight 

away 
 

 

 

 

Yes 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
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¶ Use of sanitiser by young pupils is supervised to mitigate ingestion risk [delete if not 
applicable] 

¶ Small children and pupils with complex needs are helped to clean their hands 
properly  

¶ Skin friendly skin cleaning wipes available as an alternative 

¶ Hand washing regime is built into the school culture, supported by behaviour 
expectations and helping ensure younger children and those with complex needs 
understand the need to follow them 

Prevention 

4. Ensure 
Good 
Respiratory 
Hygiene By 
Promoting 
The óCatch 
It, Bin It, 
Kill Itô 
Approach 
 

 

https://www.england.nhs.uk/south/wp-content/uploads/sites/6/2017/09/catch-bin-kill.pdf 

Information about the Coronavirus (e-bug.eu) 

 

¶ Sufficient supplies of tissues are available 

¶ Sufficient lidded bins are in place 

¶ Double bagging and careful disposal of contents of waste bins  

¶ Pupils instructed, encouraged and supported to follow this routine 

¶ Small children and pupils with complex needs continue to be helped to follow this 
routine 

Site 

controller / 

all staff 

Straight 

away 
 

 

 

 

 

Yes 

Prevention 

5. 
Introduce 
Enhanced 

 

COVID-19: cleaning non-healthcare settings guidance. 

¶ There is more frequent cleaning of rooms / shared areas  

¶ Frequently touched surfaces are cleaned more often (eg outdoor play equipment 

area) 

¶ Detailed attention to rooms occupied by the pupils and staff  

¶ There is additional cleaning at lunchtimes  

¶ Also of touch points including door handles & light switches  

¶ Additional toilet cleans e.g. at mid-morning and/or after lunch 

Site 

controller / 

all staff 

Straight 

away 
 

 

 

Yes 

https://www.england.nhs.uk/south/wp-content/uploads/sites/6/2017/09/catch-bin-kill.pdf
https://e-bug.eu/eng_home.aspx?cc=eng&ss=1&t=Information%20about%20the%20Coronavirus
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings
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Cleaning, 
Including 
Cleaning 
Frequently 
Touched 
Surfaces 
Often 
Using 
Standard 
Products, 
Such As 
Detergents 
And Bleach 

 

¶ Separate cleaning cloths and equipment in each classroom 

¶ Cleaning regime is subject to regular review 

¶ Sufficient supplies of cleaning materials are available 

¶ Cleanliness monitored daily to required standards 

¶ Bins for tissues are emptied throughout the day 

¶ Timetabling of spaces allows access for cleaning 

¶ Different groups do not need to be allocated their own toilet blocks, but toilets will 
need to be cleaned regularly and pupils must be encouraged to clean their hands 
thoroughly after using the toilet 

Prevention 
 
6. 
Minimise 
Contact 
Between 
Individuals 
And 
Maintain 
Social 
Distancing 

 

 

Grouping of Children and Young People 
 

Primary (delete if not applicable) 

¶ Pupils keep in separate class groups or appropriately sized óbubblesô that do not mix 

with others 

¶ Reception / Year 1 and 2 / Year 3 and 4 / Year 5 and 6 are the 4 bubble arrangements 

¶ Year 3 and 4 ï 8:40 drop off / 15:05 Pick up / R, 1 and 2 ï 8:50 drop off / 15:15 pick 

up, Year 5 and 6 ï Drop off at 9:00 / Pick up 15:25. 

¶ Siblings will arrive and leave at the earliest of the times. 

 

 

 

All staff / 

parents 

and visitors 

Straight 

away 
 

 

 

 

 

Yes 
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Wherever 
Possible 

 

 

Teaching Staff 
¶ All teachers and other staff can operate across different classes and year groups 

¶ Staff will observe social distancing, ideally 2m where possible, when moving around 

the school 

¶ Supply teachers, peripatetic teachers and other temporary staff will minimise contact 

and maintain as much distance as possible from other staff. 

¶ No ñinformalò staff conversations will occur in corridors or other shared/communal 

spaces.   

¶ Any discussions that are necessary will be held in an appropriate designated rooms 

that can hold the relevant number of individuals with appropriate social distancing.   

¶ Social Distancing Regime 

o Is communicated to staff, parents, pupils and visitors 

o Pupils will be repeatedly reminded to observe social distancing 

o Social distancing is monitored and enforced by all staff 

 

Classrooms and Teaching Spaces  

¶ Staff and pupils to maintain ideally 2m distance from each other where possible 

¶ Pupils are supported to maintain distance and not to touch staff or peers 

¶ Where required, adaptations to classrooms for social distancing have been made 

¶ Unnecessary furniture has been removed to make more space 

¶ Pupils sit side by side facing forwards (not face to face) 

¶ Pupils are required and supported to maintain distance and not touch staff or their 

peers where possible. 

 

¶ Collective assemblies will not take place with more than one Group 

¶ Timetabled use of shared spaces, such as corridors, playgrounds, entrances and 

exits, dining halls, and toilets, and specialist areas 

¶ Delayed start/finish and break times in place for shared areas where appropriate 

¶ Arrangements for dining halls are in place 
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¶ Arrangements for the use of toilets are in place 

¶ Arrangements for assemblies are in place 

¶ Arrangements for provision of specialist teaching and therapies are in place  

 

Staff Areas 
¶ Arrangements and signage are in place for how staff access and use of staff rooms 

and facilities, including how staff access tea/coffee making areas to minimise 

congregation and maintain social distancing 

 

Circulation 
o Circulations routes in place and signed to minimise contact  

o Site safe entry/exit routes in place and signed 

o Building safe entry/exit routes in place and signed 

o Safe parking rules in place for staff and visitors 

o Timetabling avoids contact between groups moving around the site  

 

External 
o Arrangements are in place for drop off and pick up times 

o Plan in place to ensure there are no gatherings at the school gates 

o Enhanced supervision of children including during playtimes  

o Staff and pupils remain at a safe distance at lunchtime or during breaks 

o Outdoor playground equipment is not used unless it has been cleaned. 

 

 

Parents and Visitors 
o Coming onto the site without an appointment is not allowed 

o Parents are aware of process in place for drop-off and pick-up 

o Meetings with parents to take place at a safe distance 

o Site guidance is given to visitors including contractors 

o Site visits optimised for outside of school hours 



Guidance template to support:  

Schools coronavirus (COVID-19) Operational Guidance  

o Records kept of all visitors for track and trace 

 

o Pupils are supported to maintain distance where possible   

o Specialist support staff for pupils with SEND is provided 

o Younger pupils and those with complex needs will not be able to maintain social 

distancing and it is acceptable for them not to distance within their group 

o Where pupils have complex needs or who need close contact care which 

means that distancing is not possible, educational and care support will be 

provided as normal. 

o Key contractors and suppliers are made aware of and required to follow the 

schoolôs control measures 

Supporting pupils at school with medical conditions (publishing.service.gov.uk) 

 

Travelling to and from School  

¶ Where pupils and staff need to use public transport, they should follow the safer travel 

guidance for passengers. https://www.gov.uk/guidance/coronavirus-covid-19-safer-

travel-guidance-for-passengers 

 

¶ People aged 11 and over must wear a face covering when travelling on public 

transport. In accordance with advice from PHE,  

 

Equipment & Resources  

¶ Staff and pupils have their own pens and pencils which are not shared 

¶ Shared resources within the group e.g. books are cleaned regularly 

¶ Resources shared by different groups e.g. science & sport equipment are cleaned 

frequently and meticulously after use or rotated for a period of 48 hours (72 hours for 

plastics) between use by different groups 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/803956/supporting-pupils-at-school-with-medical-conditions.pdf
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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¶ Physiotherapy and sensory equipment is cleaned frequently and meticulously after 

use or rotated for a period of 48 hours (72 hours for plastics) between use by different 

individuals 

¶ Outdoor play equipment is not in use/is in use but is cleaned frequently (delete if not 

applicable) 

¶ Parents and pupils instructed to limit the amount of equipment they bring to school 

each day to essentials only 

¶ Pupils & teachers can take shared books home but un-necessary sharing is avoided  

 

Prevention  

7. Always 
Keep 
Occupied 
Spaces 
Well 
Ventilated 

 

 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-

ventilation.htm 

 

CIBSE - Coronavirus, SARS-CoV-2, COVID-19 and HVAC Systems 

 

 

Mechanical Ventilation Systems 
 

¶ Are adjusted to full fresh air or to increase the ventilation rate wherever possible 

¶ Where systems cannot be adjusted, they remain in operation where they are within 

a single room and supplemented by an outdoor air supply 

¶ Other mechanical ventilation systems have been taken out of use 

 

Natural Ventilation 

 

¶ Some windows are opened just enough to provide constant background ventilation 

¶ Windows are opened more fully during breaks to purge the air in the space 

¶ Internal doors (but not fire doors) may also be left open to create a throughput of air 

¶ External doors may also be used ï weather and temperature permitting 

 

Heating 

All staff / 

site 

controller 

Straight 

away 
 

 

 

 

 

 

 

Yes 

https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.hse.gov.uk/coronavirus/equipment-and-machinery/air-conditioning-and-ventilation.htm
https://www.cibse.org/coronavirus-covid-19/coronavirus,-sars-cov-2,-covid-19-and-hvac-systems
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¶ Will be used as necessary to ensure comfort levels are maintained, particularly in 

occupied spaces. 

Prevention 

8. Where 
necessary, 
wear 
appropriate 
personal 
protective 
equipment 
(PPE) 

 

 

safe working in education, childcare and childrenôs social care 

 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-
childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-
settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-
protection-and-control 
 

¶ Face coverings are not classified as PPE 

https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-

prevention-and-control/covid-19-personal-protective-equipment-ppe 

 

¶ PPE is used in a limited number of settings to protect wearers against hazards and 

risks, such as surgical masks or respirators used in medical and industrial settings.  

 

¶ Most staff will not require PPE beyond what they would normally need for their work.  

 

¶ If a pupil already has routine intimate care needs that involve the use of PPE, the 

same PPE will continue to be used.  

 

¶ Additional PPE for COVID-19 is only required in a very limited number of scenarios, 

for example, when:  

o a pupil becomes ill with COVID-19 symptoms, and only then if a 2 metre 

distance cannot be maintained  

o performing aerosol generating procedures (AGPs) 

  

 

All staff  
Straight 

away 
 

 

 

 

 

 

 

 

 

Yes 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#effective-infection-protection-and-control
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¶ Sufficient suitable PPE is available in school 

¶ Staff are trained in the use & disposal of PPE  

 

Prevention 

9. Promote 
And 
Engage In 
Asymptom
atic 
Testing, 
Where 
Available 

 

https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-

testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-

and-colleges 

Primary Aged Pupils [delete if not applicable] 

¶ There is currently no requirement for testing of primary aged pupils  

Staff  
 

¶ Testing for staff is voluntary, however all staff are encouraged to participate  
 

¶ The school will offer LFD (lateral flow device) testing to all teaching and non-teaching 

staff members, including: 

o trainee teachers on placement in school 

o supply workforce 

o contractors 

o peripatetic staff 

o clinical practitioners 

o therapists 

o other support staff 

o caterers 

o volunteers 

o those supporting with wraparound childcare to children attending school 

All staff 
Twice 

weekly 
 

 

 

 

 

 

 

 

 

Yes 

https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges
https://www.gov.uk/government/publications/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges/coronavirus-covid-19-asymptomatic-testing-in-schools-and-colleges
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¶ Staff, including part time staff are provided with LFD home kits for twice weekly testing 

 

¶ Staff are encouraged to undertake the tests in the morning before they come to 

school 

 

¶ Staff returning to work after a period of leave are encouraged to test before they come 

to school  

 

¶ Staff with a positive test will need to self-isolate and arrange a confirmatory PCR test 

 

¶ Staff are requested to report their result to NHS Test and Trace as soon as the test 

is completed either online or by telephone as per the instructions in the home test kit. 

 

¶ Staff are also requested to share their result, whether void, positive or negative, with 

the school to help with contact tracing. 

 

 

Staff or Pupils with Symptoms or a Positive Test Result 
 

¶ Those with a positive LFD test result will need to self-isolate in line with 
the guidance for households with possible or confirmed coronavirus (COVID-19) 
infection.  
 

¶ They will also need to arrange a polymerase chain reaction (PCR) test within 2 days 
to confirm the result. 

 

¶ If the PCR test is negative, provided it was taken within two days of the positive 
LFT, it overrides the lateral flow test and pupils and staff can return to school or 
college, and close contacts and other household members can stop self-isolating 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/get-coronavirus-test
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¶ Those with a negative LFD test result can continue to attend school or nursery and 
in line with the routine system of controls already in place in educational settings. 

 

¶ The asymptomatic testing programme does not replace the current testing policy for 
those with symptoms. Anyone with symptoms (even if they recently had a 
negative LFD test result), should still self-isolate immediately according to guidance 
for households with possible or confirmed coronavirus (COVID-19) infection. 

 

¶ Those with symptoms are also expected to order a test online or visit a test site to 
take a polymerase chain reaction (PCR) test to check if they have the virus. 

Stay at home: guidance for households with possible or confirmed coronavirus (COVID-

19) infection - GOV.UK (www.gov.uk) 

Schools coronavirus (COVID-19) operational guidance (publishing.service.gov.uk) 

 

Revised Guidance from Bracknell Forest Public Health Jun-21 

¶ As a precaution, PHE are recommending that close contacts of PCR positive 

confirmed cases are offered a PCR test through NHS test and trace to improve 

case finding and reduce the risk of further transmission.  

 

¶ This is in line with measures in other settings and is recommended but optional.  

 

¶ This testing will not shorten the isolation period of the contact 

 

¶ If a close contact tests negative, they still need to complete their ten-day isolation 

period.  

 

¶ If they test positive this would extend their isolation period for ten days, from date of 

a positive case and their household would also then need to isolate 

 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/964351/Schools_coronavirus_operational_guidance.pdf


Guidance template to support:  

Schools coronavirus (COVID-19) Operational Guidance  

¶ PHE have updated their template letters to include this testing information for close 

contacts of PCR positive cases and there are now 3 template letters: 

1. General letter for all parents following receipt of a positive result 

2. Direct contacts letter following an LFD positive test result 

3. Direct contacts letter following a positive PCR test result 

 

¶ PHE have also produced a flow chart to help with this 

 

¶ Anyone who has had an LFD positive result should get a PCR test as soon as 

possible 

 

¶ PH advice to everyone remains the same; the best way to stop the spread of the 

virus is to remember óhands, face, space and fresh airô, continue with regular LFD 

testing for those aged 11 and above and follow the restrictions in place 

Surge Testing from 16-Jun including in Post Code GU47 0 

¶ Is being undertaken in the wider as a response to the rise of the Delta variant  

 

¶ Involves testing as many people aged over 11 years including those already 

vaccinated, those already doing LFT tests,  and those who do not have symptoms 

who live, work or study in GU47 0 with the objective of identifying cases and 

stopping further spread 

 

¶ Exceptions: 

o If you have had a positive PCR test in the past 90 days 

o If you have symptoms (call 119 and book a PCR test) 
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¶ At all secondary schools and colleges across the whole borough, including staff and 

students from Year 7 upwards. (delete if not applicable) 

 

¶ At all primary schools across the whole borough ï staff only. (delete if not 

applicable) 

 

¶   At Binfield CE Primary ï all staff and students. (delete if not applicable) 

 

¶ Mobile Testing sites at 5 community locations 

https://www.bracknell-forest.gov.uk/coronavirus-information-and-support/surge-

testing-covid-19-variant 

o Pyres Acre car park, Yorktown Road, Sandhurst, GU47 9AH 

o Sandhurst Memorial Hall, 161 Yorktown Road, Sandhurst, GU47 9BN 
(tbc) 

o Owlsmoor Community Centre, Yeovil Road, Owlsmoor, Sandhurst, 
GU47 0TF 

o Morgan Recreation Ground car park, Wellington Road, Crowthorne, 
RG45 7LD 

o Bracknell Leisure Centre ï 2pm to 8pm only (morning still bookable 
symptomatic testing) (tbc) 

 

¶ Tests will be delivered directly to schools  

 

¶ For those who are self-isolating tests will be delivered to them within GU47 0 area 

 

¶  Tests to be returned to school and not put in the post 

 

https://www.bracknell-forest.gov.uk/coronavirus-information-and-support/surge-testing-covid-19-variant
https://www.bracknell-forest.gov.uk/coronavirus-information-and-support/surge-testing-covid-19-variant


Guidance template to support:  

Schools coronavirus (COVID-19) Operational Guidance  

¶ The school will complete a data return sheet ï total number of tests returned, 

broken down by year group and role e.g. staff or student - excluding identifiable 

information, e.g. names 

 

¶ Completed kits must be boxed into ñclean packò boxes and marked up as such, 

ready for collection  

 

¶ Kits will be collected by a BFC driver the day after distribution to the school and 

taken to the Local Testing Site 

 

¶ Couriers will collect all completed tests from the Local Testing Site each day at 8pm 

and take directly to the labs for sequencing 

 

¶ If someone tests positive, they must self-isolate immediately and pass on details of 

their contacts to NHS Test and Trace so they can be alerted to self-isolate and 

break the chain of transmission 

 

 

Response 
To Any 
Infection 

10. Engage 
With The 
NHS Test 

 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested 

 

Stay at home: guidance for households with possible or confirmed coronavirus (COVID-

19) infection - GOV.UK (www.gov.uk) 

Entering the UK: Self-isolating when you arrive in the UK - GOV.UK (www.gov.uk) 

 

¶ The school will engage with the NHS Test and Trace process 

 

¶ Staff, pupils or parents and carers will need to book a test, self-isolate and not come 

to school if they:  

o develop symptoms 

All staff / 

admin staff 

/ SLT 

When 

needed 
 

 

 

 

 

Yes 

https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/uk-border-control/self-isolating-when-you-arrive
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And Trace 
Process 

 

o have been in close contact with someone who tests positive for COVID-

19 

o have anyone in their household or support or childcare bubble develops 

syptoms of COVID-19 

 

¶ They must also self-isolate if they have been advised to isolate by NHS test and trace 

or the PHE local health protection team  

 

¶ They are requested to provide details of anyone they have been in close contact with, 

if they test positive for COVID-19 or if asked by NHS Test and Trace  

 

They are also required to quarantine if they have recently visited countries outside 

the common travel area https://www.gov.uk/uk-border-control/self-isolating-when-

you-arrive 

 Polymerase Chain Reaction (PCR) Test 

¶ Anyone who displays symptoms of COVID-19 can and should get a PCR test.  

 

¶ Tests for symptomatic illness can be ordered by telephone via NHS 119 or booked 

online through the NHS testing and tracing for coronavirus (COVID-19) website 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/ 

 

¶ All children and young people can be tested if they have symptoms. This includes 

children under 5, but children aged 11 and under will need to be helped by their 

parents or carers if using a home testing kit.  

 

¶ Teenagers aged 12-17 will need to be supervised by an adult.  

 

¶ The school maintains a small supply of PCR test kits on site to be used in the 

exceptional circumstance that an individual becomes symptomatic and they may 

have barriers to accessing testing elsewhere. 

https://www.nhs.uk/conditions/coronavirus-covid-19/testing-and-tracing/
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https://www.gov.uk/government/publications/coronavirus-covid-19-home-test-kits-

for-schools-and-fe-providers/coronavirus-covid-19-home-test-kits-for-schools-and-

fe-providers 

 

¶ These kits can be given directly to staff or parents collecting a pupil who has 

developed symptoms at school  

 

¶ These PCR tests kits will also help ensure that symptomatic staff can get a test. If 

they test negative, they can return to work as soon as they are well and no longer 

have symptoms of COVID-19.  

 

¶ Parents and staff are requested to inform the school as soon as they get their results 

 

NHS COVID-19 App 
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-

further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-

colleges 

 

¶ The app is available to anyone aged 16 and over to download if they choose 

 

¶ For some young people, particularly some with SEND, parents will need to decide 

whether their use of the app is appropriate 

 

¶ This means that staff and some pupils in year 11/12 will be able to use the app.  

 

Response 
To Any 
Infection 

 

Reporting and Advice 

 

¶ DfE has published a Contingency Framework for how settings can prepare for 

restrictions to help contain community transmission of coronavirus (COVID-19). 

SLT / 

Admin 

Team 

When 

needed 
 

 

 

Yes 

https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges
https://www.gov.uk/government/publications/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges/use-of-the-nhs-covid-19-app-in-schools-and-further-education-colleges
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11. Manage 
Confirmed 
Cases Of 
Coronaviru
s (COVID-
19) 
Amongst 
The School 
And 
College 
Community 

 
 

¶ This guidance has been updated to reference enhanced response areas and 

information on the principles of managing local outbreaks including the types of 

measures that settings should be prepared for, who can recommend the measures, 

when measures should be lifted and how decisions are made. It covers: 
 

o the types of measures that settings should be prepared for  

 

o who can recommend these measures and where  

 

o when measures should be lifted  

 

o  how decisions are made  

 

COVID-19 Contingency Framework - Education and Childcare (publishing.service.gov.uk) 

 

 

 

¶ In the event of positive confirmed cases the school will notify the Council using their 

online tracking and monitoring system called óCrestô to replace the previous word 

notification document. The system is accessed using the following link:-   

 

URL: Info-Tracker - Log in (info-exchange.com) 

 

¶ The school will update the system as soon as possible for all Positive cases, but 

forms are no longer required for symptomatic staff or students.  

 

¶ Notifications of any positive LFD and/or PCR results are required for all staff and 

students, however the system allows you to update an existing LFD test result with 

the confirmatory PCR test opposed to creating a new record where applicable.   

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/995020/COVID-19_Contingency_Framework_-_Education_and_Childcare_June-2021.pdf
https://bracknell-forest.info-exchange.com/Default.aspx?ReturnUrl=%2fSecure%2fApp-13
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¶ Requests for user guides, system queries, new user accounts, passwords or bulk 

close contact uploads can be emailed to  

 

testing.covid@bracknell-forest.gov.uk 

  

¶ Advice and guidance is also available from:  

 

o The Public Health England dedicated advice service, which can be reached 

through the DfE helpline on 0800 046 8687 

 

o Bracknell Forest Health Protection Team  

 

Á If assistance is requested the Health Protection Team will:  

Á Carry out a rapid risk assessment 

Á Confirm who has been in close contact with an infected individual, 

including: 

ü Those living in the same household 

ü Whether there has been contact with someone who tested 

positive 

ü Face to face contact including being coughed on < 1m 

ü Being < 1 metre for > 1 minute without face-to-face contact 

ü Proximity contact within 1-2m for more than 15 minutes (either as 

a one-off contact, or added up together over one day) 

ü Travelling in the same vehicle or a plane   

Á Ensure they are asked to self-isolate  

Á Guide the school through the actions they need to take, including 

provide definitive advice on who must be sent home. 

 

¶ The school will keep a proportionate record of pupils and staff in each group, and 

any close contact that takes places between groups 

mailto:testing.covid@bracknell-forest.gov.uk
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¶ The school will keep in contact with and provide pastoral and education support for 

individuals who are self-isolating who meet the Public Health definition of vulnerable 

 

¶ Names of individuals with coronavirus will be kept confidential however may be 

shared appropriately with the Local Authority 

 

¶ Household members of those who are sent home do not need to self-isolate 

themselves unless the pupil or staff member who is self-isolating subsequently 

develops symptoms - unless they have been told to self-isolate by NHS Test and 

Trace or their public health protection team, in which case they must self-isolate; 

this is a legal obligation.  

 

¶ If someone in a class or group that has been asked to self-isolate develops 

symptoms themselves within the 10 days from the day after contact with the 

individual who tested positive, they should follow 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-

at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection 

 

¶ They should get a test, and: 

 

o if the test delivers a negative result, they should remain in isolation for 

the remainder of the 10-day isolation period - this is because they could 

still develop COVID-19 within the remaining days 

 

o if the test result is positive, they should inform their school immediately, 

and must isolate from the day of onset of their symptoms and at least 

the following 10 full days - their household should self-isolate starting 

from when the symptomatic person in their household first had 

symptoms and the next 10 full days 

https://www.gov.uk/government/publications/covid-19-stay-at-home-
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guidance/stay-at-home-guidance-for-households-with-possible-

coronavirus-covid-19-infection 

 

¶ The school will not however request evidence of negative test results or other 

medical evidence before admitting children or welcoming them back after a period 

of self-isolation, but will use reasonable judgement in determining whether a pupil 

can attend 

 

The school will report actual or suspected cases of Covid-19 through the 

governmentôs education setting status form 

https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-

recording-for-educational-settings 

 

 

Test and Trace Support Payments  

 

¶ Where staff are self-isolating, but are on a low income and unable to work from 

home the school will assist them if they wish to claim under the national Test and 

Trace Support Payment scheme by providing the relevant information to support 

their claim. 

 

¶ Where parents/carers are on a low income and unable to work from home but have 

to take time off work to care for a child who is self-isolating the school will provide 

the relevant information to support their claim   

 

Response to 
any infection 

 

¶ An outbreak may have occurred if there are two confirmed cases of coronavirus in 

the school within 10 days or where there is an overall rise in sickness absence 

where coronavirus is suspected 

 

¶ In the event of an outbreak the school will follow the advice of the Health Protection 

team who will be able to advise if additional action is required. 

SLT / 

Admin 

Team 

When 

needed 
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12. Contain 
Any 
Outbreak 
By 
Following 
Local 
Health 
Protection 
Team 
Advice 

  

Yes 

School 
Operations 

Attendance 

 

 

¶ The usual rules on school attendance apply, including:  

o parentsô duty to secure their childôs regular attendance at school (where 

the child is a registered pupil at school and they are of compulsory 

school age)  

o the ability to issue sanctions, including fixed penalty notices in line with 

local authoritiesô codes of conduct  

 

¶ The school will record attendance, follow up absence and report children missing 

education to the local authority.  

 

Self-Isolation And Shielding  
 

¶ Pupils who are unable to attend in line with public health advice to self-isolate 

include those who:  

o have symptoms or have had a positive test result  

o live with someone who has symptoms or has tested positive and are a 

household contact  

o are a close contact of someone who has COVID-19 

SLT / 

Admin 

Team 

When 

needed 
 

 

 

Yes 
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The Vulnerable 
 

¶ Since the 1 April, those who are clinically extremely vulnerable (CEV) are no longer 

advised to shield. https://www.gov.uk/government/publications/guidance-on-

shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-

shielding-and-protecting-extremely-vulnerable-persons-from-covid-19 

 

¶ All CEV pupils should attend their school unless they are one of the very small 

number of pupils under paediatric or other specialist care and have been advised by 

their GP or clinician not to attend.  

 

¶ Pupils who live with someone who is CEV should continue to attend school as 

normal.  

 

¶ The school will not encourage parents to request unnecessary medical evidence 

such as doctorsô notes from their GP when their child is absent from school due to 

illness. https://www.gov.uk/government/publications/school-attendance 

 

¶ If evidence is required, it can take the form of prescriptions, appointment cards, text 

or email confirmation of appointments, rather than a doctorsô note.  

 

¶ Input from GPs will only be sought where there are complex health needs or 

persistent absence issues.  

 

¶ The school will offer pastoral support to pupils who are self-isolating or vulnerable  

 

¶ Where pupils are not able to attend school, as they are following clinical or public 

health advice related to COVID-19, the absence will not be penalised.  

 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/school-attendance
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¶ The school will put measures in place to keep in contact with pupils who are self-

isolating are within the definition of vulnerable 

https://www.gov.uk/government/publications/coronavirus-covid-19-maintaining-

educational-provision/guidance-for-schools-colleges-and-local-authorities-on-

maintaining-educational-provision#vulnerable-children-and-young-people 

 

¶ When a vulnerable pupil is required to self-isolate, the school will  

o notify their social worker (if they have one)  

o agree with the social worker the best way to maintain contact and offer 

support  

 

¶ The school will ensure that vulnerable pupils are able to access remote education 

and supported to access it (as far as possible), and regularl checks will be made to 

ensure that they are accessing remote education 

 

 

Pupils And Families Who Are Anxious About Attending School  
https://www.gov.uk/government/publications/school-attendance 

 

¶ Where some pupils, parents/carers and households may be reluctant or anxious 

about attending, the school will discuss any concerns with them and provide 

reassurance about the measures in place to reduce any risks including the system 

of controls and testing.  

 

¶ The school will consider any other specific accommodations that can be put in place 

through discussion with parents/carers to ensure that the pupil can regularly attend 

and emphasise the benefits of regular attendance.  

 

¶ Parents/carers will be reminded that pupils of compulsory school age must be in 

school unless a statutory reason applies.  

https://www.gov.uk/government/publications/school-attendance
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Pupils Abroad Who Are Unable To Return  
 

¶ The school will work with the LA to engage with families who are abroad to 

understand the childôs circumstances and their plans to return.  

¶ Families will be encouraged to return where they are able to, emphasising the 

benefits of regular school attendance and reminded that school attendance is 

mandatory.  

 
¶ Where possible the school will provide remote education for pupils who are abroad, 

and facing challenges to return due to COVID-19 travel restrictions, for the period 

they are abroad.  

 

¶ All pupils travelling to England must adhere to government travel advice and 

parents should bear in mind the impact on their child's education which may result 

from any requirement to quarantine or isolate upon return.  

 

¶ Those arriving from a óred listô country, or have transited through one in the past 10 

days, must quarantine in a government approved facility with a parent or legal 

guardian rather than at home.  

 

Encouraging Regular School Attendance  
 

¶ The school will continue to communicate clearly and consistently the expectations 

around school attendance to families and any other professionals who work with the 

family where appropriate.  
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¶ The school will also identify pupils who are reluctant or anxious about attending or 

who are at risk of disengagement and develop plans for re-engaging them, with 

particular emphasis on:  

o disadvantaged and vulnerable children and young people  

o pupils who were persistently absent prior to the pandemic  

o pupils who have not engaged with school regularly during the pandemic 

 

¶ The school will use catch-up funding to support families who will need additional 

help to secure pupilsô regular attendance, as well as existing pastoral and support 

services, attendance staff and pupil premium funding.  

 

¶ The school will also work closely with other professionals across the education and 

health systems, where appropriate, to support school attendance. Ths includes  

notifying the pupilôs social worker, if they have one, of non-attendance.  

 

School 

Operations 

 Transport 

 

 

¶ Staff, parents and pupils are encouraged to walk or cycle to school where possible 

 

¶ Parents are advised that children must not board home to school transport if they, 

or a member of their household, has symptoms of coronavirus 

 

¶ For dedicated coaches and minibuses the school will consider wherever possible: 

o social distancing to be maximised within vehicles 

o distancing within vehicles wherever possible 

o pupils will sit together  in their groups or óbubblesô 

o use of hand sanitiser upon boarding and/or disembarking 

o additional cleaning of vehicles 

o organised queuing and boarding is put in place 

o through ventilation - fresh air (from outside the vehicle) is maximised, by 

opening windows and ceiling vents 

the use of face coverings for children over the age of 11  

SLT / 

Admin 

Team 

When 

needed 
 

 

 

Yes 
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Coronavirus (COVID-19): safer travel guidance for passengers - GOV.UK 

(www.gov.uk) 

 

¶ Children and young people aged 11 and over must wear a face covering when 
travelling on dedicated transport to secondary school [delete if not applicable] 
 

¶ Families using public transport are referred to the safer travel guidance for 
passengers.  

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-

passengers 

 

School 
Operations 

Workforce  

 

 

 

¶ Staff not attending school will work from home where possible.  
 
 

All Staff: 
 

¶ Have been informed of and are required to follow the guidance set out in this risk 

assessment including: 

o taking particular care to observe good hand and respiratory hygiene 

o minimising contact and maintaining social distancing - ideally 2 metres 

o wearing appropriate face covering as required 

o where this is not possible avoid close face to face contact and minimise 

time spent within 1 metre of others.  

o continuing to take care to socially distance from other adults including 

older children and adolescents 

o Undertaking regular asymptomatic testing 

 

Staff Who Are Clinically Extremely Vulnerable:  
 

¶ From 1 April these staff are no longer advised to shield  

All staff 
Straight 

away 
 

 

 

 

 

Yes 
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¶ Staff who are identified as clinically extremely vulnerable have been advised to  

follow the published guidance. 

https://www.gov.uk/government/publications/guidance-on-shielding-and-

protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-

and-protecting-extremely-vulnerable-persons-from-covid-19 

 

¶ The school will discuss with clinically extremely vulnerable staff how they will be 

supported, including to work from home 

 

Staff Who Are Clinically Vulnerable: 
 

¶ Can continue to attend school  

 

¶ While in school they have been advised to follow the measures in this document to 

minimise the risks of transmission, including: 

o observing good hand and respiratory hygiene, 

o minimising contact and maintaining social distancing 

o where distancing is not possible to avoid close face to face contact and 

o minimising time spent within 1 metre of others.  

 

¶ Staff who live with those who are CV can attend the workplace but should ensure 

they maintain good prevention practice in the workplace and at home 

 

Staff Who Are Pregnant:  

¶ Pregnant women are considered Clinically Vulnerable and are advised to follow the 

specific government guidance 

https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-

pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees 

https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
https://www.gov.uk/government/publications/coronavirus-covid-19-advice-for-pregnant-employees/coronavirus-covid-19-advice-for-pregnant-employees
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¶ In some cases, pregnant women may also have other health conditions that mean 

they are considered CEV, where the advice for clinically extremely vulnerable staff 

will apply.  

 

¶ Female staff of childbearing age, who are pregnant or  who are breastfeeding have 

been referred to the government vaccination guidance  

https://www.gov.uk/government/publications/covid-19-vaccination-women-of-

childbearing-age-currently-pregnant-planning-a-pregnancy-or-

breastfeeding/covid-19-vaccination-a-guide-for-women-of-childbearing-age-

pregnant-planning-a-pregnancy-or-breastfeeding 

 

¶ The schoolôs workplace risk assessment includes risks to female employees of 

childbearing age and, in particular, risks to new and expectant mothers 

 

An Individual risk assessment will be carried out for pregnant staff and this will be 

updated regularly, including at 28 weeks   

¶ Adapting duties and/or facilitating home working will be considered to mitigate risks 

 

¶ The school will follow the same principles for pregnant pupils, in line with our wider 

health and safety obligations [delete if not applicable] 

 

 

 

Staff who may Otherwise be at Increased Risk:  
https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/ 

 

¶ Staff who feel they may be at increased risk but who have not been identified as 

clinically extremely vulnerable can attend school as long as the system of controls 

set out in this risk assessment are in place.  

https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/
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¶ Staff who live with those who may have comparatively increased risk from COVID-

19 can attend the workplace where it is not possible to work from home. 

 

¶ Individual risk assessment carried out for these employees. 

 

Health & Safety & Equalities: 
 

¶ Health & Safety and equality risks will continue to be assessed  

 

¶ First Aiders in school will follow the HSE guidance on first aid during coronavirus at 

https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-

coronavirus.htm 

 

Supporting Staff: 

https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-
teachers 

Education Support - the mental health and wellbeing charity for education staff 

Mental health and bereavement support for teachers - Our Frontline 
(mentalhealthatwork.org.uk) 

¶ Staff will be supported by governors and senior leaders having regard work life 

balance and wellbeing 

¶ Staff will be given information that explains the Covid control measures that are in 

place and that staff are involved in the process 

¶ The school will continue to provide mechanisms to support staff wellbeing, including 

where staff may be anxious about attending 

https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
https://www.hse.gov.uk/coronavirus/first-aid-and-medicals/first-aid-certificate-coronavirus.htm
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.gov.uk/government/news/extra-mental-health-support-for-pupils-and-teachers
https://www.educationsupport.org.uk/
https://www.mentalhealthatwork.org.uk/toolkit/ourfrontline-education/
https://www.mentalhealthatwork.org.uk/toolkit/ourfrontline-education/
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Staff Deployment: 

https://www.gov.uk/guidance/school-workload-reduction-toolkit 

https://www.gov.uk/government/collections/case-studies-remote-education-practice-for-
schools-during-coronavirus-covid-19 

https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-
of-teaching-assistants/ 

¶ Managers will discuss and agree any changes to staff roles 

 

¶ Appropriate checks are made if staff are engaging in regulated activity 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2  

 

Supply Staff And Other Temporary Or Peripatetic Staff 

https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-
of-teaching-assistants/ 

¶ Supply teachers and staff can continue to be used, and they can move freely 

between schools, including also: 

o support staff working on a supply basis  

o peripatetic staff such as music tutors and sports coaches  

o those working in before and after school clubs 

 

¶ Such staff and visitors must follow the schoolôs arrangements for managing and 

minimising risk based on the system of controls set out in this risk assessment 

 

https://www.gov.uk/guidance/school-workload-reduction-toolkit
https://www.gov.uk/government/collections/case-studies-remote-education-practice-for-schools-during-coronavirus-covid-19
https://www.gov.uk/government/collections/case-studies-remote-education-practice-for-schools-during-coronavirus-covid-19
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
https://educationendowmentfoundation.org.uk/tools/guidance-reports/making-best-use-of-teaching-assistants/
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¶ They are given access to information on the safety arrangements as soon as 

possible after the booking 

 

¶ Mixing of volunteers across groups is kept to a minimum 

 

¶ Supply staff, and all temporary staff are included in school communications, policies 

and processes for asymptomatic testing including provision of test kits where 

feasible 

Other Support Including Specialist Staff  

¶ Specialists, therapists, clinicians and other support staff for pupils with special 

educational needs and disability (SEND) can attend school to provide interventions 

as usual where this is reasonably necessary, including where this requires them to 

move between settings.  

 

¶ Volunteers may be used to support the work of the school, as would usually be the 

case and they are properly supported and given appropriate roles.  

 

¶ Where they are used, volunteers are checked and risk assessed in accordance with 

the process in the volunteer section of  

https://www.gov.uk/government/publications/keeping-children-safe-in-education-

-2 

 

¶ Volunteers who have not been checked are not left unsupervised or allowed to work 

in regulated activity.  

 

¶ Mixing of volunteers across groups is kept to a minimum, and they are required to  

adhere to the system of controls in place. 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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Recruitment:  

https://teaching-vacancies.service.gov.uk/ 

¶ Will continue as usual, operating remotely if appropriate  

https://teaching.blog.gov.uk/2020/05/29/recruiting-during-lockdown-how-we-did-it/ 

 

https://teaching.blog.gov.uk/2020/06/12/attending-your-first-remote-interview/ 

 

¶ Where face-to-face meetings are necessary, the schoolôs control measures will be 

shared in advance made clear to candidates who must follow them 

 

¶ Legal requirements for pre-appointment checks will continue to be met 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 

 

¶ Early career materials have been made available by DfE 

https://www.gov.uk/government/collections/early-career-framework-reforms 

 

Deployment of ITT trainees:  

¶ ITT trainees will continue to go into their host school on placement, and will be offered 

COVID-19 testing in the same way other school staff are. They are expected to follow all 

control measures put in place by the school 

Performance Management and Appraisal: 

¶ Appraisals and performance management will continue to be undertaken in 

accordance with staff contracts of employment 

 

https://teaching-vacancies.service.gov.uk/
https://teaching.blog.gov.uk/2020/05/29/recruiting-during-lockdown-how-we-did-it/
https://teaching.blog.gov.uk/2020/06/12/attending-your-first-remote-interview/
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/collections/early-career-framework-reforms
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¶ Staff will not be penalised in the appraisal process or in respect of pay progression 

as a result of restrictions to pupil attendance at school. 

 

Staff Taking Leave:  

¶ Staff must be available to work in school during term time 

  

¶ Line managers will discuss leave arrangements with individual staff to inform 

workforce planning taking into account their individual contractual arrangements. 

 

¶ Staff taking leave involving foreign travel will follow the government guidance in 

respect of the country in question at the time of travel. 

 

School 

Operations  

 

Safeguarding 

 

¶ Child Protection Policy has been reviewed by Designated Safeguarding Lead (DSL) 

to reflect the whole school  

 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2 

 

https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-

colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-

colleges-and-other-providers 

 

¶ DSL and deputies are provided with more time to help them provide additional 

support to staff and children and the handling of referrals to children social care and 

other agencies where these are appropriate 

¶ DSL will work with outside agencies to look for signs of harms 

¶ School nurses have been communicated with re their continued virtual support to 

pupils who have not been at school. 

 

EHT / HT / 

DSL SG 

Team 

Straight 

Away 
 

 

 

Yes 

https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
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School 

Operations  

 

Catering 

 

¶ The school kitchen will be fully open 

¶ Kitchen will comply with the guidance for food businesses on coronavirus (COVID-

19. 

¶ Contact between catering staff, lunchtime supervisors and pupils is minimised  

¶ The school will continue to provide free school meal support for pupils who are eligible  

HT / SBM / 

Harrisons 

Already 

open 
 

 

 

Yes 

School 

Operations  

 

Estate 

(Premises) 

 

https://www.cibse.org/coronavirus-covid-19/emerging-from-lockdown 

 

¶ All rooms have a maximum capacity for number of adults allowed into the room 

clearly displayed on the entrance door 

¶ Chairs and other furniture have been re-arranged to reflect social distancing and 

capacity  

¶ Non-essential visitorsô chairs have been removed from offices and other spaces 

¶ Physical restrictions have been put in place for use of furniture in communal spaces 

including staff rooms and halls 

¶ Need for any minor alterations has been reviewed 

¶ Usual pre-term building checks are undertaken 

¶ Water hygiene regime is in place  

https://www.hse.gov.uk/coronavirus/legionella-risks-during-coronavirus-

outbreak.htm 

 

 

All staff 
Straight 

away 
 

 

 

 

 

Yes 

School 

Operations  

Offsite 

Visits 

 

Educational Day Visits 

  

¶ The school has been able to resume educational day visits from 12 April 

 

¶ All educational day visits are conducted in line with current relevant COVID-secure 

guidelines and regulations including systems of controls, such as keeping children 

HT / All 

staff 

Straight 

Away 
 

 

 

 

 

https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.gov.uk/government/publications/covid-19-guidance-for-food-businesses/guidance-for-food-businesses-on-coronavirus-covid-19
https://www.cibse.org/coronavirus-covid-19/emerging-from-lockdown
https://www.hse.gov.uk/coronavirus/legionella-risks-during-coronavirus-outbreak.htm
https://www.hse.gov.uk/coronavirus/legionella-risks-during-coronavirus-outbreak.htm
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within their consistent groups and the COVID-secure measures in place at the 

destination.  

 

¶ Full and thorough risk assessments are undertaken prior to school visits to ensure 

they can be undertaken safely.  

 

https://www.gov.uk/government/publications/health-and-safety-on-educational-

visits/health-and-safety-on-educational-visits 

 

Domestic Residential Educational Visits 
 

¶ The school can undertake domestic residential education visits, from 17 May.  

 

¶ Any domestic residential educational visits must be conducted in line with relevant 

COVID-19 guidance and regulations in place at that time.  

 

¶ Pupils will be kept within their consistent groups (bubbles) for the purpose of the 

visit.  

 

¶ Risk assessments for residential educational visits will be undertaken I accordance 

with Annex C of 

Actions for schools during the coronavirus outbreak - GOV.UK (www.gov.uk) 

 

Insurance 

 
¶ The school will secure appropriate travel insurance including cancellation-related 

cover ensure that adequate financial protection is in place 

 

 

 

 

 

 

Yes 

https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/health-and-safety-on-educational-visits/health-and-safety-on-educational-visits
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak?utm_source=11%20May%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
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International visits  
 

¶ The school will not undertake any international visits this academic year given 

complexities attached to international travel at this stage of the pandemic  

 

School 

Operations  

Transitional, 

Taster And 

Open Days 

 

¶ The school will complete thorough risk assessments before running transitional, 

taster and open days to ensure that they are run in line with your system of controls 

and align with the advice contained within this guidance and the roadmap out of 

lockdown. 

https://www.gov.uk/government/publications/covid-19-response-spring-2021/covid-

19-response-spring-2021-summary#step-3---not-before-17-may 

EHT / HT / 

SLT 

From 17th 

May 
 

 

 

Yes 

School 

Operations 

 

Wraparoun

d Provision 

And Extra-

Curriculum 

Activity 

 

https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-

school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-

19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-

covid-19-outbreak 

 

¶ Breakfast and after-school provision is in operation where appropriate 

 

¶ From 17 May, wraparound and other extra-curricular activities for children are able 

to take place in groups of any number, however, it will remain important to continue 

to minimise mixing between children, where possible.  

 

¶ Control measures to minimise mixing between children include keeping children 

within consistent groups where possible. 

 

¶ Smaller groups will be considered when it is not possible to do this. 

  

 

EHT / HT / 

SLT 

 

When 

needed 

 

 

 

 

No ï do 

not have 

wrap 

around 

care in 

school 

https://www.gov.uk/government/publications/covid-19-response-spring-2021/covid-19-response-spring-2021-summary%23step-3---not-before-17-may
https://www.gov.uk/government/publications/covid-19-response-spring-2021/covid-19-response-spring-2021-summary%23step-3---not-before-17-may
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
https://www.gov.uk/government/publications/protective-measures-for-holiday-or-after-school-clubs-and-other-out-of-school-settings-for-children-during-the-coronavirus-covid-19-outbreak/protective-measures-for-out-of-school-settings-during-the-coronavirus-covid-19-outbreak
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¶ When considering appropriate group sizes the school will take into account factors 

such as the recommended occupancy levels of the premises and levels of 

ventilation. 

 

¶ Where parents are known to be using external childcare providers or out of school 

extra-curricular activities for their children they have been referred the link to the 

guidance for parents and carers  

https://www.gov.uk/government/publications/guidance-for-parents-and-carers-of-

children-attending-out-of-school-settings-during-the-coronavirus-covid-19-

outbreak/guidance-for-parents-and-carers-of-children-attending-out-of-school-

settings-during-the-coronavirus-covid-19-outbreak 

 

¶ Where the school hires out our premises for use by external wraparound childcare 

providers, such as after-school or holiday clubs, they have been advised to consider 

the relevant government guidance for their sector put in place protective measures 

 

Curriculum, 
Behaviour 
And 
Pastoral 
Support 

 

Early Years 

Foundation 

Stage To 

Key Stage 

3 (Delete If 

 

Foundation Stage 
 

Early years foundation stage: coronavirus disapplications - GOV.UK (www.gov.uk) 

 

¶ The school will focus on the prime areas of learning in the EYFS, including 

communication and language, personal, social and emotional development, and 

physical development, where this would support children following time out due to 

COVID-19. 

 

¶ For pupils in Reception, focus is on assessing and addressing  

o gaps in language 
o early reading 
o mathematics,  
o ensuring phonics knowledge  
o extending vocabulary 

All staff 
Straight 

Away 
 

 

 

Yes 


